
                                                             

 
 
 
 
A NON-OFFICIAL CONTRACTOR IS: Any individual who is not a full-time permanent employee of an exhibiting 
firm, who is providing a service to an exhibitor on-site at the convention facility and does not represent one or more of 
the official contractors. 
 
1. Exhibitors who choose to use a Non-Official Contractor must complete and sign this form. It must be  
    received at Vista Convention Services no later than the Deadline Date shown above. No extensions or  
    exceptions will be granted after the published deadline. 
 
2. The Non-Official Contractor must provide Vista Convention Services with an original “Certificate of  
    Insurance”. This certificate must be received no later than the Deadline Date shown above. No extensions  
    or exceptions will be granted after the published deadline. 
 
3. Failure to provide Vista Convention Services with the above items 1 and 2 will result in said firms being  
    required to hire installation and dismantling labor from Vista Convention Services. Non-Official Contractors  
    will be able to provide supervision only. 
 
4. All representatives of the Non-Official Contractors must obtain an “EXHIBIT CREW” badge at Vista  
    Convention Services Labor Desk. 
 

NOTIFICATION DEADLINE DATE:  See Above. 
 

      Company Name: __________________________________________________________     Booth #:__________________ 

      Contact Person:_____________________________________________________________________________________ 

      Signature:__________________________________________________________________________________________ 

      Full Name of Non-Official Contractor:__________________________________________________________________ 

      Address:___________________________________________________________________________________________ 

      City, State:______________________________________________________________       Zip Code:_________________ 

       Phone Number:______________________________________Email:_________________________________________ 

              Non-Official Contractor “Show Site” Representative:_____________________________________________________ 

      Type of Service to Be Performed:______________________________________________________________________ 

          ___________________________________________________________________________________________________ 
      ___________________________________________________________________________________________________ 
         ___________________________________________________________________________________________________ 

 
Submit order with payment to: orders@vistacs.com before deadline date! 

 
 
 
 
 
 

ATLANTIC CITY CONVENTION CENTER 
ATLANTIC CITY, NJ 
DECEMBER 10-11, 2024   

INTENT TO USE NON-OFFICIAL CONTRACTORS 

6575 Delilah Road                                  P: 609-485-2421 
PO Box 3000                                                   F: 609-485-2392 
Pleasantville, NJ 08232                  
                                       WWW.VISTACS.COM                                       

DISCOUNT  
DEADLINE DATE: 

NOVEMBER 25, 2024 



             EXHIBITOR RIGHTS  
 

TEAMSTERS UNION 
Teamsters handle freight in the exhibit hall. They unload all trucks or vehicles. In addition, they deliver freight to exhibitors' 
booth(s) after it has been unloaded and handle the reverse movement of this freight at the conclusion of the show. They also deliver 
furniture and floor covering. Teamsters also install rental carpet and handle all empty containers. Any exhibitor may move 
material that is hand-carriable by one person in one trip, without the use of dollies, hand trucks or other mechanical 
equipment. When exhibitors choose to hand-carry in accordance with the foregoing, they must unload their vehicles 
(POV's) in an area designated by the show contractor. 
 

CARPENTERS UNION 
Carpenters handle the set-up and dismantling of displays and exhibit booths and hang all exhibitor ceiling signs. This includes all 
display work. Carpenters also un-skid, re-skid, uncrate and re-crate machinery. 
Carpenters also install all exhibitor owned floor covering, including carpeting, wood flooring and rubber mats. The only exception 
being where the exhibit flooring is actually manufactured by the exhibitor and is being installed by full time company employees. 
 

DECORATORS UNION 
Decorators handle installation of all drape, table skirting, floor marking and other items of a decorative nature. Decorators also 
hang signs from drape. 

 
Full time Exhibitor personnel have the right to perform the following work (Please see     

separate rules and regulations for the Electrical Union further below) 
Unload their own vehicle in an area specified by the show contractor for the unloading of privately 
owned vehicles provided: 

• They utilize the space designated by the ACCC for said purpose. 
• They provide their own dollies or hand trucks. 
• They utilize no motorized lift equipment. 
• The vehicle is no larger than a van. 

Hand carry exhibit materials through public doorways, provided: 
• They do not utilize material handling equipment other than personal luggage carriers. 

Set up their own display in Exhibit Booths that are no larger than 400 net square feet: 
• The installation can be accomplished by full time company employees. 
• Set up and handle their own product; including but not limited to the installation, 

interconnection, calibration, and operation of equipment. 

The following work shall be performed by Union Labor: 
• In-Line booths larger than a 10’x 40’ 
• Island booths larger than a 20’x 20’ 
• Installation of Display 
• Laying Exhibitor owned carpet 
• Crating & uncrating of show materials 
• All electrical work (see note below) 

 

ELECTRICAL UNION 
Electricians handle all electrical work, which includes supplying power lines to your booth(s), connecting equipment to 
the proper outlets and installing any signs or headers that are lighted.  Please refer to the Electrical Order Forms for 
Rates & Union Work Jurisdictions. 
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Name of Carrier________________________________  # Crates___________ Cartons__________ Skids___________ 
 
Shipped to:        Warehouse          Showsite          Display Includes Carpet             Vista’s  Rental Carpet 
 

Please include Set-up Plans with Order 
 

 
 
After Dismantle Return Display To:_______________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
_______________________________________________________________________VIA____________________________________________ 
Vista shall not be responsible for damage, loss, or theft of display installed and/or dismantled under our Supervision.  Vista shall not be 
responsible for loss, theft, or disappearance of materials before they are picked up from exhibitor’s booths for reloading after the show. 

 

 

 
 
 
 
 
 

ATLANTIC CITY CONVENTION CENTER 
ATLANTIC CITY, NJ 
DECEMBER 10-11, 2024   

LABOR ORDER FORM 

6575 Delilah Road                                  P: 609-485-2421 
PO Box 3000                                                   F: 609-485-2392 
Pleasantville, NJ 08232                 
                                       WWW.VISTACS.COM                                       DISCOUNT  

DEADLINE DATE: 
NOVEMBER 25, 2024 

CARPENTER LABOR FOR INSTALLATION & DISMANTLING OF EXHIBITS 
                                                                      Carpenter Rates: 

STRAIGHT TIME:    
 

 Advance Rate      Standard Rate 
    $142.00/hr.            $177.50/hr. 

 
one hour minimum per worker 
thereafter  1/2 hr. increments 

ST:  8:00 AM to 4:30 PM 
Monday through Friday 

OVERTIME:    
 

 Advance Rate      Standard Rate 
    $210.90/hr.            $266.25/hr. 
one hour minimum per worker 
thereafter 1/2 hr. increments 

OT:  Before 8:00 AM and after 4:30 PM 
Monday through Friday 

and all hours on Saturday and Sunday 

       

        ALL LABOR ORDERS RECEIVED AFTER THE DEADLINE DATE OR PLACED AT SHOWSITE WILL BE CHARGED AT THE STANDARD RATE. 
 

NOTE:  8:00 AM is the only guaranteed starting time.  All the other orders will be filled as labor is available.  All labor must be signed in/out at the 
Service Desk.  Exhibitors not checked in by their requested starting times are subject to a 1 hour minimum charge per worker ordered, unless we 
received written cancellation 24 hours prior to starting time. 
                                                                                    PLEASE INDICATE SERVICE REQUIRED: 
  

                                                                                                             
All work performed must be under the supervision of the Exhibitor. 

# WORKERS DATE TIME APPROX. HOURS 

SET-UP 

DISMANTLE 

  Hourly rate plus 35% Supervision Charge / Minimum $60.00/$70.00 

PLAN A - EXHIBITOR’S SUPERVISION  

PLAN B - VISTA SUPERVISION  

 
 
 
 
 
 
 

         COMPANY NAME:_______________________________________ BOOTH #_____________     
 
    Submit order with payment to: orders@vistacs.com before deadline date! 

DOUBLE TIME:    
 

 Advance Rate      Standard Rate 
    $284.00/hr.            $355.00/hr. 

 
one hour minimum per worker 
thereafter 1/2 hr. increments 

DT:  All Holidays 

Sub Total $_____________ 

Estimated Labor 

$ 

$ 

Estimated Supervision 

$ 



                                                             

 
 
 
 
 
1.  Vista Convention Services and its subcontractors shall not be responsible for loss, delay or damage due  to      
               strikes,  lockouts or work stoppages of any kind. 

 
 

2.    Vista Convention Services and its subcontractors shall not be responsible for loss, injury or damage  caused    
                by laborers or equipment furnished by Vista Convention Services or its subcontractors, except  when such        
                 laborers are working or operating equipment under the direct supervision of a supervisor  designated by                    
                Vista Convention Services or its subcontractor. 

 
 
3.     Vista Convention Services and its subcontractors shall not be liable to any extent whatsoever for any   
                 actual,  potential or assumed loss of profits or revenues, or for any collateral costs, which may result  from          
                 any loss, injury or damage to an exhibitor's materials or exhibitor personnel, which may make it  impossible 
                  or impractical to exhibit exhibitor's materials. 

 
 
4.   Claims for loss, injury or damage which are not submitted to Vista Convention Services within thirty  (30)        
        days of the close of the show on which the loss, injury or damage occurred shall be considered  waived. No             
               suit or action shall be brought against Vista Convention Services or its subcontractors more  than one year         
                 after the accrual of the cause of action. 
 
 
5.     Vista Convention Services will not be responsible for improper packing of exhibitor material and  products     
                 or incorrect labeling if working under the supervision of the exhibitor. 
 
 
6.    Vista Convention Services will not be responsible for improperly packed or concealed damages to exhibits. 
 
 
7.    The placing of an order for the services of laborers and the use of equipment by an exhibitor or any  agent of 
              the exhibitor shall be construed as an acceptance by such exhibitor or agent of terms and conditions set                        
             forth in Sections 1 through 6 above. 
 
 
8.    If granted permission for early move-in (off-target move-in) by show management and Vista  Convention             
              Services, the exhibitor is required to use Vista Convention Services labor for booth  installation.  

 
 
 
 
 

ATLANTIC CITY CONVENTION CENTER 
ATLANTIC CITY, NJ 
DECEMBER 10-11, 2024   

LIMITS OF LIABILITY & RESPONSIBILITY FOR LABOR 

6575 Delilah Road                                  P: 609-485-2421 
PO Box 3000                                                   F: 609-485-2392 
Pleasantville, NJ 08232                  
                                       WWW.VISTACS.COM                                       


